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	Progress report for grants from the Norwegian Ministry of Foreign Affairs (MFA)
S61 – Progress report form for project/programme support


	Norwegian Ministry of Foreign Affairs
P. O. Box 8114 Dep
N-0032 Oslo
post@mfa.no
	The report should be sent by email to post@mfa.no with a copy to the unit responsible for the grant.

	1. Project information

	Name of the grant scheme
	Responsible unit for the grant (unit in MFA or Embassy)

	     
	     

	Agreement title

	     

	Agreement number
	Total grant from MFA (NOK)
	Reporting period (mm/yyyy – mm/yyyy)

	     
	     
	     

	
	

	2. About the grant recipient

	2.1 Contact information

	Name and abbreviation

	     

	Address
	Postal code
	City
	Country

	     
	     
	     
	     

	Telephone
	Fax
	Email
	Website

	     
	     
	     
	     

	Contact person
	Email
	Telephone/mobile phone

	     
	     
	     

	
	

	3. About the project

	3.1 Cooperating partner – any changes (if several changes in cooperating partners, use attachment)

	Name 
	Contact person

	     
	     

	Address
	Postal code
	City
	Country

	     
	     
	     
	     

	Telephone
	Email
	Website

	     
	     
	     

	For any new cooperating partners, describe briefly their competence and qualifications in relation to the project

	     

	3.2 Grant recipient’s and cooperating partner’s/partners’ respective roles in the project

	Describe briefly the cooperation and division of roles between grant recipient and cooperating partner(s)

	     

	

	

	3.3 Project implementation – any deviations

	Brief description of any deviations between approved application and the actual implementation of the project, with reference to the table in point 4.1 and 4.2. Which consequences may the deviations have on the project’s results? Which actions are taken in order to counteract possible delays or manage other deviations?

	     

	Brief description of the management of identified risk factors, including financial irregularities, so far in the project. Describe any new risk factors which have been identified, and how these will be managed during the next period.

	     

	Brief description of the project’s effects on gender equality, the environment and climate change so far. (If relevant, describe briefly how the intentions of the UN Security Council resolution 1325 on women and peace and security are taken into account.)

	     


	4. The project’s progress and results achievement

	4.1 The project’s goal hierarchy with preliminary results 
Describe the results obtained during the reporting period, based on the goal hierarchy in the application. Reporting on the products/services (outputs) delivered is required, and, if possible, the report should also indicate the project’s effect on the target group (outcome) so far. The goal hierarchy with preliminary results may be provided in a separate attachment to the report. The results and activities should be numbered in order to show the link between the levels (i.e. outcome 1, output 1.1, activity 1.1.1, 1.1.2, etc.)

	DEVELOPMENT GOAL (INTENDED IMPACT  ON SOCIETY)
	Results (indicators if relevant)
	Comments


	
	Probable results on this level should be indicated in the final report
	Use the Tab-key to create a new line within this field/level, and the mouse to move to next field/level. 


	No.
	PROJECT GOAL, EFFECT ON THE TARGET GROUP (INTENDED OUTCOME)
	Indicators
	Results
	Comments


	
	
	
	
	

	
	
	
	
	Bruk Tab-tasten ut fra dette feltet hver gang du ønsker en ny rad og mus når du skal videre fra dette feltet.


	No.
	PRODUCTS AND SERVICES (PLANNED OUTPUTS)
	Results (indicatorsif relevant)
	Comments


	
	
	
	

	
	
	
	Use the Tab-key to create a new line within this field/level, and the mouse to move to next field/level. 


	4.2 The project’s implementation plan with status (and, if relevant, details for next reporting period)
Based on the approved implementation plan, indicate actual (start and) end dates. Deviations from the approved plan should be explained in the comments field. Details for the next reporting period should be included if relevant. (It is not necessary to include all activities reported in previous reporting periods, for these, reporting on output-level is sufficient.) The implementation plan with status may be provided in a separate attachment to the report.

	No.
	RESULTS (OUTPUTS) 
ACTIVITIES
	Responsible
party
	Planned start date
	Planned end date
	Actual start date
	Actual end date
	Comments


	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Use the Tab-key to create a new line within this field/level, and the mouse to move to next field/level.


	5. Financial overview

	The detailed financial report and (if relevant) detailed budget for the next period must be provided in a separate attachment.  The financial report should include project accounts with related explanations, and must be presented according to the same structure and elements as in the approved, detailed budget. The financial report must be confirmed by the person being responsible for financial matters in the grant recipient’s organisation.

	Tick if amounts are given in 1000s
	 FORMCHECKBOX 

	Currency:
	     

	
	(1)
	(2)
	(3)
	(4)
	(5)
	(5) in %
	(6)

	
	Approved total budget
	Total charged as expenses
	Approved budget for the period
	Total charged as expenses for the period
	Variance
(3) – (4)
	(4) in % of (3)
	Budget for next period

	
	(yyyy-yyyy)
	(state period)
	(state period)
	(state period)
	
	
	(state period)

	Project expenses – grant recipient
Costs directly related to the implementation of the project
	     
	     
	     
	     
	     
	     
	     

	Project expenses – cooperating partner(s) Costs directly related to the implementation of the project
	     
	     
	     
	     
	     
	     
	     

	Overheads
The organisation’s indirect administrative costs related to the implementation of the project
	     
	     
	     
	     
	     
	     
	     

	Total expenses
	     
	     
	     
	     
	     
	     
	     

	- Grant recipient’s own financial contribution and contributions from other sources (mark the amounts with minus signs)
	     
	     
	     
	     
	     
	     
	     

	= Grant from MFA
	     
	     
	     
	     
	     
	     
	     

	
	

	Disbursement request for next period (to be stated in semi-annual instalments)
	     

	Justification/comment

	     

	
	

	Status of applications/grants from other sources

	     

	
	

	6. Additional information

	Any other information of relevance for the report

	     

	
	

	7. Attachments

	Tick the boxes below if attached, and give each attachment a number. Any other attachment should also be listed.

	Attached
	Number
	Attachment

	 FORMCHECKBOX 

	     
	Detailed financial report and, if relevant, detailed budget for the next period (mandatory)

	 FORMCHECKBOX 

	     
	Additional cooperating partners (only when changes)

	 FORMCHECKBOX 

	     
	Protocols for procurements and/or disposals effectuated during the reporting period (if relevant) 

	 FORMCHECKBOX 

	     
	Goal hierarchy with preliminary results

	 FORMCHECKBOX 

	     
	Implementation plan with status

	 FORMCHECKBOX 

	     
	     

	 FORMCHECKBOX 

	     
	     

	 FORMCHECKBOX 

	     
	     

	 FORMCHECKBOX 

	     
	     

	 FORMCHECKBOX 

	     
	     

	
	

	8. Date and confirmation

	I am authorised to sign legally binding agreements on behalf of the grant recipient, and confirm that the information contained in this report is correct to the best of my knowledge.

	Place and date
	Name and signature

	     
	     


S61 Approved 09.03.2011, minor change 17.09.2019

