Application form for Small Scale Grants
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Instructions to Applicants: 
· This application form is to be used for applications for Small Scale Grants from the Norwegian Ministry of Foreign Affairs, Norwegian embassies or Norad. 
· Small Scale Grants may be given to activities that meet the following criteria: 
· Grants to be used exclusively to cover costs related to the following:
· Travel
· participation fees for events, conferences, workshops, training and seminars
· events, conferences, workshops, training and seminars arranged by the grant recipient or its cooperating partner (not by MFA/Norad)
· research projects, reviews and studies, or 
· publications. 
· Grant amount not exceeding NOK 3 million.
· The support period not exceeding 12 months.
· All information asked for in this application form should be filled in. If some points are not relevant, an explanation must be provided. Guidance is provided in comments throughout the document. 
· The budget must be attached to the application. A description of the desired/expected results in the form of products and services delivered "output" and effects on the target group "outcome", can be attached or included in section 4.4 of the application.
· Please note that the call for proposals may include specific requirements for the applicant/application, e.g. target group, allocation criteria, deadlines, etc.


	Unit in MFA, Norad or mission abroad this application is directed to:
	

	Name of the grant scheme, if relevant (see the call for proposals):	Comment by Guidelines: Optional, to be filled in if you have this information. 
Calls for proposals - regjeringen.no
CALLS FOR PROPOSALS - Insights (mfa.no)
	



	1. Contact information

	1.1 Name of applicant (and abbreviation)
	

	1.2 Postal address
	

	1.3 E-mail address
	

	1.4 Telephone no.
	

	1.5 Website
	

	1.6 Contact person, name and title
	

	1.7 Contact person, e-mail address
	

	1.8 Contact person, telephone no.
	



	2. About the applicant

	2.1 Type of organisation

	☐ Governmental / Public
	

	☐ Multilateral
	

	☐ NGO / Private non-profit  

	Specify:	Comment by Guidelines: NGOs, foundation etc.

	☐ Private for profit

	Specify:	Comment by Guidelines: Limited company, sole proprietor business, etc.

	2.2. Registration number

	☐Norwegian 
	Registration number: 	Comment by Guidelines: As listed in Brønnøysundregistrene. 


	☐Non-Norwegian 

	Registration number in local register/country:




	2.3 Describe the applicant’s purpose and main field of work	Comment by Guidelines: Guiding questions: 
What is the organisation's purpose and primary work?
When was the organisation established?
What is the total number of employees?
Is the organisation linked to an umbrella organisation or other form of network?
What was the turnover in the last accounting year, and what were the main sources of income?

If the applicant is a commercial enterprise, describe the organisation, its governing bodies, personnel/recruitment policy and, if relevant, how much of its earnings were paid out as dividends last year?

	

	2.4 Describe the applicant's systems for financial management, including routines for procurement, internal control and auditing. 	Comment by Guidelines: The description should be brief and relevant to the grant amount applied for. 

Guiding questions: 
Do you have controllers? 
Do you have written gudelines on procurement?
Are you familiar with the Procurement Provisions part III of the agreement template? Are the applicant's routines in line with these routines?
Will the organisation's financial statements be audited? Include name of the auditor and whether any reservations have been expressed in the auditor’s report in the last three years.
Do you have an internal auditor/internal auditors?

	

	2.5 Does the applicant have ethical guidelines that include a policy on the prevention and response of sexual exploitation, abuse and sexual harassment?    	Comment by Guidelines: The grant recipient must have its own organisational guidelines that include SEAH or adhere to common ethical guidelines e.g. made for a group of organisations. 

About ethical guidelines:
Ethical guidelines set out the ethical expectations, standards and norms of an organisation and are expected to guide the actions, behaviours, and responsibilities of staff and others acting on behalf of the grant recipient. 
The scope and design of the guidelines should be adapted to the organisation's size and activities.
Ethical guidelines can be known by different names such as code of conduct, standard or rules of conduct, minimum operating standards etc. The guidelines can be a separate document, multiple documents, or be part of a strategy or action plan.
	☐ Yes    ☐ No

	2.6 Has the applicant previously received support from MFA, mission abroad or Norad?
If yes, please give a brief description of the activity/project that has previously received support and the results achieved, and also include information if you currently have other applications in progress.
	☐ Yes  ☐ No    


	2.7 Describe the applicant’s prior experience and competence within the same thematic and geographical area as in this application. 	Comment by Guidelines: The description should be brief and relevant to the grant amount applied for. 
	




	3. The activity and expected results

	3.1 Title of the activity
	

	3.2 Total amount applied for in NOK
	

	3.3 Where the activity will be implemented (country/area)
	

	3.4 Activity duration (month and year)
	

	3.5 Sector/thematic area (including DAC code and SDG, if relevant)	Comment by Guidelines: The applicant may use the categorisation from OECD DACs Purpose Codes.
About the SDG goals and targets: THE 17 GOALS | Sustainable Development (un.org) 
	

	3.6 Give a description of the activity and expected results. The description of the activity should include:	Comment by Guidelines: Setup for output and outcome for the activity/project can be added as a separate attachment or included here. The applicant can use its own format or MFAs template for results framework, but do not need to fill in impact.
· why there is a need for the activity
·  the target group
·  the activities and expected results at output and outcome levels
· what is considered satisfactory fulfilment of results at the end of the activity, and if relevant how the results will be measured

	




	4. Risk assessments

	4.1. Identify risks that may affect the achievement of the desired results and describe how these risks will be mitigated 

	

	4.2 Identify risks that the activity itself may have unintended negative effects on its surroundings 

	

	4.3 Assess whether the activity may have negative effects on the following cross-cutting issues 
· human rights
· women's rights and gender equality
· climate and environment
· anti-corruption

	



	5. Budget	Comment by Guidelines: The applicant may use MFA’s template, bugdet one year

	The budget must be attached to the application. The applicant may use its own format or MFA's template. 
Regardless of the format, the budget must:
· Indicate all expected and/or actual sources of income. If the application is for full financing, this should be specified.
· Indicate all expected costs, not just those covered by funding from Norway.
· Include information about main cost categories, with unit costs.
· Indicate currency and exchange rate, where relevant. 
The budget may not include contribution towards indirect operating costs.

	5.1 Comments and explanations to the attached budget 	Comment by Guidelines: Guiding questions:
Explain the largest budget items
 Provide information on unit costs, such as wages
Is the applicant providing any funding of its own? 
What is the status of applications or grants from other donors/sources of funding?
	






	6. Bank details	Comment by Guidelines: The applicant may await providing bank details until after the application has been processed.
If the applicant has not previously received grants from MFA or if the bank details have changed, the bank details must be documented by confirmation in the form of a bank statement or other written confirmation from the bank.
New or changed bank details must be documented by a bank statement or other written confirmation from the bank.

	6.1 Name and address of the bank
	

	6.2 Name of the account holder
	

	6.3 Account number/IBAN number
	

	6.4 Swift-code
	

	6.5 Currency of the account
	



	7. Additional information

	8.1 Any other information of significance to the application	Comment by Guidelines: Here you may include information on other relevant matters that have not been mentioned earlier in the application.
	



	8. Attachments

	☐ 
	Budget (must be attached)

	☐
	Documentation of bank details (new or changed bank details must be documented)

	Optional attachments:

	☐
	Description of the results (effect for the target group "outcome", and products and services "output")

	☐
	Other, specify:

	☐
	Other, specify:



	9. Date and signature

	By signing, I confirm that I am authorised to enter this application on behalf of the applicant, and I confirm to the best of my judgment and conviction that the information in this application is correct.

	Name and title
	

	Date and place
	

	Signature
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